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Transition and Annual Report Reminders: 
Remember to check out the EICO resource in the 
Training & TA section of their website.  

 
✓ If you are not the only EI provider, you must get in touch with the team to 

collaborate and make sure that all sections of the report are completed. 

✓ Write in complete sentences in narrative form, not just bullets.  

✓ Indicate which assessment tool you have used to find out the child’s age-
ranges. Indicate clinical observation and parent report as appropriate.  

✓ Make certain that you provide at least a few examples of the child’s present 
skills in each developmental area and a few examples of next steps in each 
area.  

✓ Strengths Based! Make sure that your report is robust and includes examples 
of how the child is functioning (what they are doing, not just what they are 
NOT doing yet) during your sessions as well as using information from the 
age-anchoring tool(s). If a skill is not present at this time, utilize “not yet” 
instead of “not” 

o Example: Rory is not yet walking independently. He is exploring his 
world by taking side steps with the support of furniture and starting to 
take 3-4 steps on his own.  

✓ Even if there are no developmental concerns in a particular area, you will still 
provide examples of their present levels and next steps to expect, including 
strategies to get there.  

✓ Please make sure that you have filled out all the sections of the report.  

✓ Reminder Informed Opinion is not allowed. It must be age levels with 
corresponding % of delay.   

✓ Please make sure that the SC and the family have received the report at least 
a few days prior to the child’s meeting.  

o More time can be spent at the IFSP meeting on outcomes, services, 
next-steps, etc. and not just the assessment report if everyone has 
read it ahead of time!  

 

If you have further questions about report writing and expectation, or you would like some examples, 
reach out to our support specialist:  
Lisa Abrams, M.S. OTR/L, EI Support Specialist 
LAbrams@rmhumanservices.org 

https://docs.google.com/spreadsheets/d/1t-FBAXrg5AWHgRHp3YuMMSIFcL2bLP7iypHjwryR_EQ/edit?gid=0#gid=0
https://dcfs.my.salesforce-sites.com/eicolorado/EI_Home?lang=en
mailto:LAbrams@rmhumanservices.org
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